
Upgrading your Free 7 Day Trial online via the Virtual Headquarters Customer Portal 
 
Login to your account (if you are unsure how to do this please refer to the one page Manage Your Settings guide that 
we may have sent you or can send you on request) 
 
Upon Logging in to your account you will be presented with the Quick Stats screen, a snap shot of which appears below. 
 

 
 
To upgrade from your Free 7 Day Trial to a paid subscription, click Upgrade Now  (refer screen above) 
which presents the following screen below where you select your Package, enter your Credit Card details 
and click Next. That’s it! (Remember with Virtual Headquarters there are no long term contracts, it is purely a month to month 
arrangement where you can change packages or cease the service at any time; also note that you will NOT be charged the balance 
showing on your account, in the above case A$ 62.60 because it has been a FREE Trial). 
 

 


