
Updating your Credit Card (CC) details via the Virtual Headquarters Customer Portal 
 
Login to your account (if you are unsure how to do this please refer to the one page Manage Your Settings 
guide that we may have sent you or can send you on request) 
 
Upon Logging in to your account you will be presented with the Quick Stats screen, a snap shot of which 
appears below. 
 

 
 
To update your credit card (CC) details, under My Account, select the Update My CC option 
which will take you to the following screen as shown below: 
 

 
 
Simply enter your Credit Card (CC) Number, Type, Expiry Date and Your Password (i.e. the password 
you use to log into the Virtual Headquarters portal) and click Update. That’s it! 
 


